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PURPOSE 

To administer the City of Flint Code of Ordinances 18-4.1 to 18-4.8, establishing a class of  housing 

developments  pursuant to the State Housing Development Authority Act of 1966, known as Act 436 of 

the Acts of 1966, being MCLA §§ 125.1401 et seq. , as amended, which are exempt from property taxes, 

paying instead a service charge to be paid in lieu of taxes (PILOT) by any or all classes of housing exempt 

from taxation under this Act at any amount it chooses, but not to exceed the taxes that would be paid 

for if not for this Act.  

The City acknowledges that serving persons of low income is a public necessity, and as such the City of 

Flint will be benefited and improved by such housing, the encouragement of the same by providing 

certain real estate tax exemption for such housing is a valid public purpose. The applicant for a PILOT is 

affirming that the economic feasibility of this housing development is reliant on this requested tax 

exemption. 

Furthermore, in considering this application for PILOT, the evaluators of such request shall consider that 

the community shall be developed in a manner consistent with the adopted Master Plan and 

Consolidated Action Plan. Evaluation of the application should take into consideration maintaining the 

overall goals and objectives set forth in these plans.  

 

ELIGIBILTY 

1) Applicant must be a nonprofit housing corporation, consumer housing cooperative, limited dividend 

housing corporation, mobile home park cooperative or mobile home park association, and must be 

financed with a federally-aided or Michigan State Housing Development Authority (MSHDA) aided 

mortgage or advance or grant from MSHDA. 

2) PILOT has been requested during the planning stage of the project; any development project under 

construction at the time of application is not eligible to apply for, or to receive, a PILOT.  

3) The applicant must own the property or have an option or other right to purchase the property under 

consideration and provide in application. 

4) Housing development must contain a minimum of 51% affordable units.  

5) Project includes a Low Income Housing Tax Credit (LIHTC) allocation. 

6) The property is not designated as a Brownfield or 5/50 property or has contacted City to discuss.  

7) All parcels that are separate have been combined through proper City channels. 

  



 

PROCESS 

1) Mandatory Pre-Application Conference: This will be a meeting of all applicable City Departments to 

include: 

 City Administrator 

 City Planner 

 City Engineer 

 City Treasurer 

 City Assessor 

 Chief Building Official 

 Community and Economic Development Staff 

 Representatives of applicant development team 

This meeting will serve to familiarize all parties with the scope of the project and any issues that may 

exist. The applicant will also be familiarized with the PILOT process and policies. 

2) Submission of Application: Application form must be complete and packet of required supporting 

documentation assembled based upon requirements set forth in the application. Any additional 

concerns or items that were discussed in the Pre-Application Conference should also be addressed. 

Application forms are available on both the City of Flint website and in the Department of Community 

and Economic Development. 

One original and one electronic copy shall be submitted no later than seven (7) weeks before the 

Regular City Council meeting, which are typically held on the 2nd and 4th Mondays of each month.  

3) Internal (Administrative) Review: An internal review will occur, resulting in either Administrative 

approval within three (3) weeks or return to the applicant for corrections.  

Applications will be scored on a scoring matrix as attached in this application. 

Administrative approval will move the application forward to an ordinance amendment that will be 

placed on the Government Operation Committee meeting agenda. 

4) Council Committee Review: Meetings are held the Wednesday prior to the Regular City Council 

meeting. The developer is required to be in attendance at this meeting to answer any questions the 

committee may have. 

5) Review by City Council: Once committee approval is obtained, the ordinance amendment will 

proceed to the following Regular City Council Meeting (the Monday following committee). The 

developer is required to be in attendance at this meeting. 

6) Approval: If the PILOT application is approved by resolution of the City Council, a certified copy of the 

resolution and a copy of the minutes will be provided to the applicant. Additionally, digital copies will be 

provided to all applicable City Departments.  

*Note: All applicants are required to file their MISDA affidavit with the City Assessor by November 1 of 

the year before the PILOT is to take effect. 



APPLICATION REQUIREMENTS 

1) Completed Application Form 

2) Narrative: 

 a. Background information: 

  i. Development experience of team 

  ii. Describe the corporate partnership structure 

 

 b. Describe the proposed Project (include the following sections): 

  i. Intended usage/target market 

  ii. Economic impact 

  iii. Environmental impact (to include any mitigation actions taken) 

  iv. Impact on City infrastructure (transportation and utilities) 

  v. Impact on City services (police, fire, EMS, code enforcement) 

  vi. Square footage of the building and land to be renovated 

  vii. Architectural renderings to include the number and type of units 

  viii. Any other information to fully explain the project 

 

 c. Describe the marketing of the project, clearly identifying the intended market. If the project is   

 speculative, how long is full occupancy expected to take and who will be the property manager? 

 

 d. Briefly describe the ownership and tax information for this project: 

  i. State the location or the proposed project to include street address, parcel ID, and the 

  legal description. 

  ii. Name of the property owner at the time of application. 

  iii. If the applicant is not the current owner of record, attach a valid option to purchase. 

  iv. Describe any and all financing, options, and liens on the property 

  v. State the current assessed value of the property. 

  vi. Are any assessments currently under appeal? If yes, describe. 

 

 e. Provide a detailed development pro forma outlining proposed hard, soft and financing costs 

 associated with the development. Pro forma must also identify all sources of financing and  

 terms, including Applicant equity, construction, and permanent financing, as well as any  

 government assistance. Proposals must contain detailed cost breakdowns.  

 

 f. Provide a detailed operating pro forma. This must include all anticipated major revenues and  

 expenses for the full term of the requested PILOT. 

 

 g. Provide a detailed schedule of rents and income limits of lessees 



 

 h. Provide housing market data to show demand. 

 i. State a proposed timeline for the Project to include: 

  i. Closing of the loan or contributing financing 

  ii. First expenditure of funds with regards to the project 

  iii. Anticipated date construction will begin 

  iv. Anticipated date of completion 

 j. Describe any potential conflicts of interest the applicant or any guarantor may have with any  

 City Personnel or City Council members. 

 k. To receive application bonus points, address the following: 

  i. Mixed use (PILOT ONLY applies to housing- not commercial SF) 

  ii. Energy efficiency and green practices 

  iii. Neighborhood and block club outreach (Full list of outreach done) 

  iv. External amenities (walk score, proximity to transit, jobs, etc) 

 l. Include a copy of the completed MSHDA application for Low Income Housing Tax Credits 

 (LIHTC) within thirty (30) days of submittal to MSHDA. 

  

 

 

 

 

 

(APPLICATION FORM ON NEXT PAGE- ATTACH APPLICATION FORM TO 

THE REQUIRED NARRATIVES AND SUPPORTING DOCUMENTS) 

 

 

 

 

 

 



PAYMENT IN LIEU OF TAXES (PILOT) APPLICATION 

CITY OF FLINT 

 

APPLICANT INFORMATION 

ENTITY NAME  

REPRESENTATIVES 
NAME 

 

ADDRESS  

TELEPHONE 
NUMBER 

 

E-MAIL ADDRESS  
 

GUARANTORS INFORMATION 

ENTITY NAME  

ENTITY PRINCIPAL  

ADDRESS  

TELEPHONE 
NUMBER 

 

E-MAIL ADDRESS  

 

ENTITY NAME  

ENTITY PRINCIPAL  

ADDRESS  

TELEPHONE 
NUMBER 

 

E-MAIL ADDRESS  

 

  



 

PROJECT INFORMATION 

PROJECT NAME   

ADDRESS OF PROJECT  

PARCEL ID  

LEGAL DESCRIPTION  

 

DEVELOPMENT TEAM 

APPLICANT PRIMARY POINT 
OF CONTACT 

 

ARCHITECTURAL FIRM  

CONSTRUCTION PROJECT 
MANAGER 

 

GENERAL CONTRACTOR FOR 
PROJECT 

 

 

Applicant is to attach items a-l as required in the narrative portion of the application. 

a. Background information 

b. Project description 

c. Project marketing/target market 

d. Ownership description/tax information 

e. Detailed development pro forma 

f. Operating pro forma 

g. Schedule of rents/income levels 

h. Housing market data supporting demand 

i. Proposed project timeline 

j. Conflicts of interest 

k. Application bonus point items 

l. MSHDA application for LIHTC credits 

 


