
 

HOW TO APPLY TO A POSTING WITH THE CITY OF FLINT 

 

1. On the job posting that you would like to apply to, at the top right of the screen, click 
“APPLY” 

 

 

2. Click “Create an account” 

 

 

 

 

 

 

 

A. Usernames may contain letters, numbers and 
underscore characters 

B. Password must be at least 8 characters in length, 
contain upper and lower case letters, at least one 
number and one special character 

 

 

 

 

 

 

 



 

 

3. Import/Upload your resume if you wish, or SKIP.  

NOTE: If you skip this step…it will not display again  If you wish to add your resume to an 
application if the step has been skipped originally, the applicant can add it under “additional 
attachments”. But be sure, that the information that is transposed correctly and transferred from 
the resume/attachment accurately before hitting submit at the end.  

 

 

4. After entering in contact information, Click SAVE

 

If a required field has not been completed, it will look like this: 

 

5. Once all of the sections are completed, required questions have responses, and everything 
has been completed and submitted…this screen will appear: 

 



 

 

 

To check on the status of an application, go in and view your account/ applications/inbox/ top 
right of the screen: 

 

 

 

To see the list of applications that you have applied to, you will see the SUBMITTED tab and 
INCOMPLETE tab.  

 

Once you submit an application, you will receive an automatic email to confirm your application 
has been received. Be sure to check your junk/spam/clutter email folder just in case.  

If you are having difficulties with the application or creating an account, please contact 
NEOGOV applicant support help desk.   

Opening days/hours: Monday through Friday 6am to 5pm Pacific Time 

Email address: support@governmentjobs.com 

Toll-free number: 1-855-524-5627 

 

 

mailto:support@governmentjobs.com

