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CITY OF FLINT EMPLOYEE/RETIREE 
HEALTHCARE CONSULTING AND BENEFIT ADMINISTRATION 

 
  

Based on the COVID-19 public health threat, it is recommended that people not gather 
in groups larger than 10 people in order to "flatten" the curve and slow the spread of the 
virus. If dropping off a bid, please wear a mask. 
 
Thank you. 

 
 
 
 
 
 
 
 
 
 
 
 

 
CITY OF FLINT IS AN EQUAL OPPORTUNITY EMPLOYER 
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CITY OF FLINT EMPLOYEE/RETIREE 
HEALTHCARE CONSULTING AND BENEFIT ADMINISTRATION 

 
Proposal Due Date: Friday, May 14, 2021 by 3:00 PM (EST) 
 
Submit to City: 1 printed, signed, original proposal and signed addenda 
 4 copies of all submitted documents 
 1 USB flash drive containing an electronic version of the COMPLETE proposal 
 
Send to: 
City of Flint 
Department of Purchases & Supplies 
1101 S. Saginaw St., Rm. 203 
Flint, Michigan 48502 
 
Important Notice: 
Effective immediately upon release of this request for proposal (RFP), and until notice of contract 
award, all official communications from proposers regarding the requirements of this RFP shall 
be directed to: 

Joyce A. McClane, Purchasing Manager 
810-766-7340 

jmcclane@cityofflint.com 
   
The City, or designee, shall distribute all official changes, modifications, responses to questions 
or notices relating to the requirements of this RFP. It is anticipated that an addendum to this RFP 
will be developed and shared with all Vendors. Addenda will include Vendor questions, City 
responses and additional information that the City wishes to include to assist Vendors with 
development of responses. Any other information of any kind from any other source shall not be 
considered official, and proposers relying on other information do so at their own risk. 
 
Anticipated Timeline Overview 
Listed below are specific and estimated dates and times of actions related to this request for 
proposal (RFP). The actions with specific dates must be completed as indicated unless otherwise 
changed. In the event that it is necessary to change any of the specific dates and times in the 
calendar of events listed below, an addendum to this RFP will be issued. 
 
Any written questions regarding this project shall be directed to Joyce McClane at 
jmcclane@cityofflint.com using the subject title of “RFP #22-704 – CITY OF FLINT 
EMPLOYEE/RETIREE HEALTHCARE CONSULTING AND BENEFIT ADMINISTRATION Questions.” 
Questions must be submitted by Tuesday, May 4, 2021 before 10:00 AM (EST).  Please see 
attached r Questions Submittal Form. 
 
 

mailto:jmcclane@cityofflint.com
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- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

 
Bid Opening Due Date – Friday, May 14, 2021 at 3:00 PM 
Bid Opening Via Google Meet Bidders wanting to view the opening are invited to do so utilizing 
the following meeting information listed below. We are requesting that you not attend in person 
to limit capacity within City building during this time and it is possible that City buildings may not 
be open to the public at the time of the opening. 
 
Join with Google Meet 
meet.google.com/nzz-mgwz-rgg 
Meeting ID 
meet.google.com/nzz-mgwz-rgg 
Phone Numbers 
(US)+1 617-675-4444 
PIN: 947 960 611 1886# 
 
PLEASE NOTE:  When dropping off a bid, please do not put bids in drop boxes on the outside of 
City Hall.  Please call if you have any questions and need to drop off a bid. 
 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://meet.google.com/nzz-mgwz-rgg?hs=122&authuser=0
https://meet.google.com/nzz-mgwz-rgg?hs=122&authuser=0
tel:%E2%80%AA+1%20617-675-4444%E2%80%AC
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SCHEDULED TIMELINE 
The following timeline has been established to ensure that our project objective is achieved; 
however, the following project timeline shall be subject to change when deemed necessary by 
management. 

 

CITY OF FLINT EMPLOYEE/RETIREE 
HEALTHCARE CONSULTING AND BENEFIT ADMINISTRATION 

Milestone Schedule 
Milestone Timeframe 

RFP Issuance Friday, April 30, 2021 
Questions to submit by Tuesday, May 4, 2021 before 10:00 AM 
Vendor pre-proposal meeting N/A 
City distributes responses for Vendor RFP 
questions  Thursday, May 6, 2021 by 5:00 PM 

Vendor proposal due date Friday, May 14, 2021 by 3:00 PM 
Notification of interviews (if applicable) TBD 
Vendor interviews TBD 
Selection of Vendor August 2021 

 
City Hall is closed to the Public.  When dropping off a bid, please call (810) 766-7340.   
 

PLEASE DO NOT PUT BIDS IN THE MAILBOXES OUTSIDE. 
 
 
Sincerely, 
 
Joyce A. McClane 
Purchasing Manager 
Division of Purchases & Supplies 
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SECTION 1 - INSTRUCTIONS TO PROPOSERS 
 
This section provides general instructions to proposers/bidders.   

1. Sealed proposals will be received until 3:00 p.m. (EST), May 14, 2021, at the City of Flint 
– Finance Department – Division of Purchases & Supplies, 1101 South Saginaw Street, 
Room 203, Flint, MI, 48502. The City of Flint Purchasing Division hours of operation are 
8:00 a.m. to 5:00 p.m., Label the envelope containing the proposal number and title.  LATE 
PROPOSALS AND PROPOSALS SENT BY FACSIMILE OR E-MAIL WILL NOT BE ACCEPTED. 

    
All proposals become the property of the City of Flint. The original must include a 
signature on the Signature Page of a person authorized to make a binding offer. Failure 
to provide the required number of duplicate copies may result in rejection of your 
proposal. 

 Submit to City:   
 1 printed, signed, original proposal and signed addenda 
 4 copies of all submitted documents 
 1 USB flash drive containing an electronic version of the COMPLETE proposal 
 

2. Michigan Inter-governmental Trade Network – an alternate review of RFP can be done 
at https://www.bidnetdirect.com/mitn. 
• City of Flint has partnered with BidNet as part of the Michigan Inter- governmental 

Trade Network (MITN) and will post their bid opportunities to this site.  As a vendor, 
you can register with Michigan Inter-governmental Trade Network (use hyperlink or 
https://www.mitn.info/Registration) and be sure that you see all available bids and 
opportunities.  By selecting automatic bid notification, your company will receive 
emails once the City of Flint has a bid opportunity that matches your company's 
business. In addition, the site handles bid opportunities, RFPs, and RFQs for other 
member governmental agencies. If you need help registering, please call Michigan 
Inter- governmental Trade Network support department toll free 1-800-835-4603. 

 
3. All communications, any modifications, clarifications, amendments, questions, responses 

or any other matters related to this RFP, shall be made by and through the purchasing 
contact reference in this solicitation. No contact regarding this solicitation made with 
other City employees is permitted. Any violation of this condition may result in immediate 
rejection of proposal. 
 

4. All prospective proposers shall be responsible for routinely checking the City of Flint 
Purchasing Division website at https://www.cityofflint.com/finance/purchasing/bids-2/ 
under “open bids” and the specific bid or proposal number assigned to this notice for 
issued addenda and other relevant information.  

 City of Flint shall not be responsible for the failure of a prospective proposer to obtain 
addenda and other information issued at any time related to this RFP. 

http://www.bidnetdirect.com/mitn
http://www.mitn.info/Registration.asp?ID=2340)
https://www.cityofflint.com/finance/purchasing/bids-2/
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5. Standard Terms and Conditions: Section 2 contains the City’s Standard Contractual Terms 

and Conditions are attached to this RFP. After the award is made to the successful 
proposer, the City and the successful proposer will negotiate a final contract that 
substantially conforms to the Standard Proposed Contract. Any exceptions to the terms 
and conditions of the Standard Proposed Contract and this RFP must be clearly set forth 
in your proposal and referenced on company letterhead. The City will not entertain 
negotiations to change any terms and conditions of the Standard Proposed Contract or 
RFP unless those changes are requested in your proposal. 

 
6. Insurance checklist: The City of Flint requires a signed City of Flint Insurance Checklist with 

each proposal submitted. Insurance required per the specifications governing this work 
must be provided prior to the contract starting date and kept in full effect and compliance 
during entire contract period. Failure to comply with these provisions will cause 
termination of the contract. 

 
 The contractor agrees to be responsible for any loss or damage to property or persons 

due to the performance of services herein contracted and further agrees to indemnify 
and defend the City of Flint against all claims or demands whatsoever, and to hold the 
City of Flint harmless from any loss or damage resulting therefrom. 

 
7. Proposal Format: Proposals must be submitted in the format outlined under PROPOSAL 

RESPONSE FORMAT. 
 

8. PRE-BID INFORMATION AND QUESTIONS: Each bid that is timely received will be 
evaluated on its merit and completeness of all requested information. In preparing bids, 
Bidders are advised to rely only upon the contents of this Request for Proposals (RFP) 
and accompanying documents, and any written clarifications or addenda issued by the 
City of Flint. If a Bidder finds a discrepancy, error, or omission in the RFP package, or 
requires any written addendum thereto, the Bidder is requested to notify the Purchasing 
contact noted on the cover of this RFP, so that written clarification may be sent to all 
prospective Bidders. THE CITY OF FLINT IS NOT RESPONSIBLE FOR ANY ORAL 
INSTRUCTIONS. All questions must be submitted in writing to the Finance Department of 
Purchases and Supplies by the deadline due date. 

 
9. RFP MODIFICATIONS: The City of Flint has the right to correct, modify or cancel the RFP, 

in whole or in part, or to reject any Bid, in whole or in part, within the discretion of the 
City of Flint, or their designee. If any such changes are made, all known recipients of the 
RFP will be sent a copy of such changes. If any changes are made to this RFP document 
by any party other than the City of Flint, the original document in the City of Flint’s files 
takes precedence. 
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10. PROPOSAL SUBMISSION: 
• The Bidder must include the following items, or the proposal may be deemed 

non-responsive: 
• All forms contained in this RFP, fully completed. 

• Bids must be submitted to the Finance Department of Purchases and Supplies, 
City of Flint, 1101 S. Saginaw Street, Room 203, Flint, Michigan 48502 by the date 
and time indicated as the deadline. The Purchasing Department time stamp will 
determine the official receipt time. It is each Bidder’s responsibility to insure that 
their proposal is time stamped by the Purchasing Department by the deadline. 
This responsibility rests entirely with the Bidder, regardless of delays resulting 
from postal handling or for any other reasons. Proposals will be accepted at any 
time during the normal course of business only, said hours being 8:00 a.m. to 
5:00 p.m. local time, Monday through Friday, legal holidays as exception. 

• Bids must be enclosed in a sealed, non-transparent envelope, box or package, 
and clearly marked on the outside with the following: RFP Title, RFP Number, 
Deadline and Bidder’s name. 

• Submission of a bid establishes a conclusive presumption that the Bidder is 
thoroughly familiar with the Request for Proposal (RFP), and that the Contractor 
understands and agrees to abide by all of the requirements contained therein. 

• All prices and notations must be typed or printed in ink. No erasures are 
permitted. Mistakes may be crossed out and corrections must be initialed in ink 
by the person(s) signing the bid. 

• Proposals sent by email, facsimile, or other electronic means will not be 
considered unless specifically authorized in this RFP. 

• All costs incurred in the preparation and presentation of the bid are the Bidder’s 
sole responsibility; no pre-bid costs will be reimbursed to any Bidder. All 
documentation submitted with the proposal will become the property of the City 
of Flint. 

• Proposals must be held firm for a minimum of 120 days. 

11. EXCEPTIONS: Bidder shall clearly identify any proposed deviations from the Terms or 
Scope in the Request for Proposals. Each exception must be clearly defined and 
referenced to the proper paragraph in this RFP. The exception shall include, at a 
minimum, the proposed substitute language and opinion as to why the suggested 
substitution will provide equivalent or better service and performance. If no exceptions 
are noted in the bid, the City of Flint will assume complete conformance with this 
specification and the successful Bidder will be required to perform accordingly. Bids not 
meeting all requirements may be rejected. 

12. DUPLICATE BIDS: No more than one (1) bid from any Bidder including its subsidiaries, 
affiliated companies and franchises will be considered by the City of Flint. In the event 
multiple proposals are submitted in violation of this provision, the City will have the right 
to determine which bid will be considered or, at its sole option, reject all such multiple 
proposals. 
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13. WITHDRAWAL: Bids may only be withdrawn by written notice prior to the date and time 
set for the opening of bids. No bid may be withdrawn after the deadline for submission. 
 

14. REJECTION/GOOD STANDING: The City of Flint reserves the right to reject any or all bids, 
or to accept or reject any bid in part, and/or to waive any minor informality or irregularity 
in bids received if it is determined by the City of Flint, or their designee, that the best 
interest of the City will be served by doing so. No bid will be considered from any person, 
firm or corporation in arrears or in default to the City on any contract, debt, taxes or 
other obligation, or are in violation of the Clean Water Act, or has violated any permitting 
by the City, or Sewer Use Ordinances or any other City Ordinances, or any State or Federal 
regulatory agency, or if the Bidder is debarred by the City of Flint from consideration for 
a contract award pursuant to Section 18-21.5 (d) of Article IV of the “Purchasing 
Ordinance of the City of Flint”. 

 
15. PROCUREMENT POLICY: Procurement for the City of Flint will be handled in a manner 

providing fair opportunity to all businesses. This will be accomplished without abrogation 
or sacrifice of quality and as determined to be in the best interest of the City. The City of 
Flint and their officials have the vested authority to execute a contract, subject to City 
Council and Mayoral approval where required. 
 

16. BID SIGNATURES: Bids must be signed by an authorized official of the Bidder. Each 
signature represents binding commitment upon the Bidder to provide the goods and/or 
services offered to the City of Flint if a contract is awarded. 

 
17. EVALUATION OF PROPOSAL: The City shall evaluate proposals as specified in the RFP. 

Under SELECTION CRITERIA 
 

18. CONTRACT AWARD/SPLIT AWARDS: The City of Flint reserves the right to award by item 
and/or group of items. The Bidder to whom the award is made will be notified at the 
earliest possible date. Tentative acceptance of the bid, intent to recommend award of a 
contract and actual award of the contract will be provided by written notice sent to the 
Bidder at the address designated in the bid if a separate Agreement is required to be 
executed. After a final award of the Agreement by the City of Flint, the 
Contractor/Vendor must execute and perform said Agreement.  All proposals must be 
firm for at least 120 days from the due date of the proposal. If, for any reason, a contract 
is not executed with the selected Bidder within 14 days after notice of recommendation 
for award, then the City may recommend the next lowest responsive and responsible 
Bidder. 

 
19. BID HOLD: The City of Flint may hold bids for a period of one hundred twenty (120) days 

from opening, for the purpose of reviewing the results and investigating the 
qualifications of bidders prior to making an award. 
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20. LOCAL PREFERENCE: Contractors/bidders located within the corporate city limits of Flint, 
Michigan may be given a seven percent (7%) competitive price advantage. Additionally, 
if the lowest responsible bidder is not located within the limits of the City of Flint, but is 
located within the County of Genesee, and said bidder does not exceed the bid of the 
lowest non-local bidder by more than three and one-half percent (3-1/2%), then said 
lowest Genesee County bidder may be determined to be the lowest responsible bidder, 
and make the award to such Genesee County bidder accordingly, subject to the approval 
of the City Council. If the lowest non-local bidder does not exceed that of any 
Proposers/bidders by (7%) inside the City of Flint or (3-1/2%) inside the County of 
Genesee, then the Purchasing Director shall be allowed to request that the lowest local 
vendor match the price offered by the lowest non-local vendor. 

 
21. NO RFP RESPONSE: Bidders who receive this RFP but who do not submit a bid should 

return this RFP package stating “No Bid” and are encouraged to list the reason(s) for not 
responding. Failure to return this form may result in removal of the Bidder’s name from 
all future lists. 

 
22. INSURANCE: The bidder must submit evidence of insurance. 

 
23. PROPOSAL SUBMISSION: Proposals and all information requested of the vendor shall be 

entered in the appropriate spaces. Failure to do so may disqualify the vendor’s offer.  An 
authorized officer or employee of the bidder shall submit the proposal. 
 

24. PRICES: Prices proposed shall be for new products in current production unless otherwise 
specified. Where refurbished or discontinued items are offered they must be clearly 
identified as such. Prices proposed shall be exclusive of any rebates due the City. Any 
rebates the City may be entitled to should be shown as a separate line item and include 
expiration date. 
 

25. AMENDMENTS: Corrections and/or modifications received after the bid closing time 
specified will not be accepted.  Unit prices prevail. 

 
26. PRICING: If applicable, all prices will be bid F.O.B. DESTINATION, INCLUDE ALL DELIVERY 

AND ANY ADDITIONAL CHARGES, and remain in effect as specified in the quotation. 
 

27. AWARD: Unless otherwise stated in the proposal documents, the City does not 
guarantee exclusivity of the contract for the proposed products or services.  Award of the 
proposal shall be based upon a combination of factors, including but not limited to, 
adherence to proposal requirements, references and any other factors that may be in 
the City’s best interest.  The City reserves the right to reject any and all bids, and/or to 
waive any defect or irregularity in bids. The City reserves the right to accept and separate 
items in the bid; and to accept the proposal that in the opinion of the City is to the best 
advantage and interest of the public we serve. The City also has the right to re-solicit bids 
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if it is deemed to be in the best interest of the City. 
 

The City reserves the right to reject low bids which have major deviations from our 
specification; to accept a higher quotation which has only minor deviations. By signing 
the bid, the vendor agrees to accept a split award unless the awarded vendor clearly 
indicates that it takes exception. The bid will be awarded to that responsible, responsive 
bidder whose proposal conforms to this solicitation, and will be most advantageous to 
the City, with regard not only to price, but also to availability of product, location and 
quality of product considered. 
The City reserves the right to award all line items, to make no award or to award on an 
individual line item basis, whichever is deemed to be in the best interest of the City. 
Time of delivery may be a consideration in the award. 

 
28. FREEDOM OF INFORMATION ACT (FOIA) REQUIREMENTS: Bids are subject to public 

disclosure after the deadline for submission in accordance with state law. 
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SECTION 2 - STANDARD CONTRACTUAL TERMS & CONDITIONS 
 

The following standard terms and conditions are included in all City of Flint contracts and will be 
included in any contract awarded pursuant to this Request for Proposal, as deemed appropriate 
by the City of Flint in its sole discretion.  

 
1. Applicable Law: This Agreement and all related disputes shall be governed by and 

interpreted in accordance with the laws of the State of Michigan.  
 

2. Scope of Services:  Contractor shall provide all of the services necessary to complete the 
project in accordance with the [REFERENCE BID/PROPOSAL DOCUMENTS].   
 
All work not conforming to these requirements, including substitutions not properly 
approved and authorized, may be considered defective.  In addition to any other 
remedies the City may have, if, within one year of the date of substantial completion of 
work, or within one year after acceptance by the City, or within such longer period of time 
as may be prescribed by law, any of the work is found to be defective or not in accord 
with the contract documents, Contractor shall correct promptly after receipt of a written 
notice from the City to do so, unless the City has previously given Contractor a written 
acceptance of such condition. 

 
3. Compensation:  The City shall pay for such services as have been set forth herein within 

45 days of submission of proper invoices, releases, affidavits, and the like.  
Notwithstanding, the contract price shall not to exceed $________.  Contractor 
recognizes that the City does not guarantee it will require any set amount of services.  
Contractor’s services will be utilized as needed and as determined solely by the City of 
Flint.  Contractor expressly acknowledges that it, without limitation, has no right to 
payment of an amount exceeding the amount set forth in this Section.  Contractor agrees 
that oral agreements by City officials to pay a greater amount are not binding. 

 
(a) Contractor shall submit itemized invoices for all services provided under this 

Agreement identifying: 

(i) The date of service 
(ii) The name of person providing the service and a general description of the 

service provided. 
(iii) The unit rate and the total amount due. 

 
Invoices shall be submitted to: 

City of Flint 
Accounts Payable 
P.O. Box 246 
Flint, MI 48501-0246 
accountspayable@cityofflint.com  

mailto:accountspayable@cityofflint.com
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It is solely within the discretion of the City as to whether Contractor has provided 
a proper invoice. The City may require additional information or waive 
requirements as it sees fit. 
 

4. City Income Tax Withholding: Contractor and any subcontractor engaged in this contract 
shall withhold from each payment to his employees the City income tax on all of their 
compensation subject to City tax, after giving effect to exemptions, as follows: 

 
 (a) Residents of the City: At a rate equal to 1% of all compensation paid to the 

employee who is a resident of the City of Flint. 
 
 (b) Non-residents: At a rate equal to 1/2% of the compensation paid to the 

employee for work done or services performed in the City of Flint. 
 
These taxes shall be held in trust and paid over to the City of Flint in accordance with City 
ordinances and State law.  Any failure to do so shall constitute a material breach of this 
contract. 
 

5. Standards of Performance: Contractor agrees to exercise independent judgment and to 
perform its duties under this contract in accordance with sound professional practices.  
The City is relying upon the professional reputation, experience, certification, and ability 
of Contractor.  Contractor agrees that all of the obligations required by him under this 
Contract shall be performed by him or by others employed by him and working under his 
direction and control.  The continued effectiveness of this contract during its term or any 
renewal term shall be contingent upon Contractor maintaining any certifications in 
accordance with any applicable legal requirements. 
 

6. Independent Contractor:  No provision of this contract shall be construed as creating an 
employer-employee relationship.  It is hereby expressly understood and agreed that 
Contractor is an “independent contractor” as that phrase has been defined and 
interpreted by the courts of the State of Michigan and, as such, Contractor is not entitled 
to any benefits not otherwise specified herein. 

 
7. Laws and Ordinances: Contractor shall obey and abide by all of the laws, rules and 

regulations of the Federal Government, State of Michigan, Genesee County and the City 
of Flint, applicable to the performance of this agreement, including, but not limited to, 
labor laws, and laws regulating or applying to public improvements. 

 
8. Subcontracting:  No subcontract work, if permitted by the City, shall be started prior to 

the written approval of the subcontractor by the City.  The City reserves the right to accept 
or reject any subcontractor.  Nothing contained in the Contract Documents shall create 
any contractual relationship between the City and any Subcontractor or Sub-
subcontractor. 
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9. Certification, Licensing, Debarment, Suspension and Other Responsibilities:  Contractor 
warrants and certifies that Contractor and/or any of its principals are properly certified 
and licensed to perform the duties required by this contract in accord with laws, rules, 
and regulations, and is not presently debarred, suspended, proposed for debarment or 
declared ineligible for the award of any Federal contracts by any Federal agency.  
Contractor may not continue to or be compensated for any work performed during any 
time period where the debarment, suspension or ineligibility described above exists or 
may arise in the course of Contractor contractual relationship with the City.  Failure to 
comply with this section constitutes a material breach of this Contract.  Should it be 
determined that contractor performed work under this contract while in non-compliance 
with this provision, Contractor agrees to reimburse the City for any costs that the City 
must repay to any and all entities.  

 
10. Force Majeure:  Neither party shall be responsible for damages or delays caused by Force 

Majeure or other events beyond the control of the other party and which could not 
reasonably have been anticipated or prevented.  For purposes of this Agreement, Force 
Majeure includes, but is not limited to, adverse weather conditions, floods, epidemics, 
war, riot, strikes, lockouts, and other industrial disturbances; unknown site conditions, 
accidents, sabotage, fire, and acts of God.  Should Force Majeure occur, the parties shall 
mutually agree on the terms and conditions upon which the services may continue. 

 
11. Good Standing:  Contractor must remain current and not be in default of any obligations 

due the City of Flint, including the payment of taxes, fines, penalties, licenses, or other 
monies due the City of Flint.  Violations of this clause shall constitute a substantial and 
material breach of this contract.  Such breach shall constitute good cause for the 
termination of this contract should the City of Flint decide to terminate on such basis. 

 
12. Arbitration: Contractor agrees that for all claims, disputes, and other matters arising out 

of or relating to this agreement, Contractor must request the City’s consent to arbitrate 
within 30 days from the date the Contractor knows or should have known the facts giving 
rise to the claim, dispute or question.    

  
(a) Notice of a request for arbitration must be submitted in writing by certified mail or 

personal service upon the Chief Legal Officer. 
 
(b) Within 60 days from the date a request for arbitration is received by the City, the City 

shall inform Contractor whether it agrees to arbitrate.  If the City does not consent, 
Contractor may proceed with an action in a court of competent jurisdiction within the 
State of Michigan.  If the City does consent, then within 30 days of the consent each 
party shall submit to the other the name of one person to serve as an arbitrator.  The 
two arbitrators together shall then select a third person, the three together shall then 
serve as a panel in all proceedings.  Any unanimous decision of the three arbitrators 
shall be a final binding decision.  The City’s failure to respond to a timely, conforming 
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request for arbitration is deemed consent to arbitration.   
(c) The costs of the arbitration shall be split and borne equally between the parties and 

such costs are not subject to shifting by the arbitrator. 
(d) Contractor’s failure to comply with any portion (including timeliness) of this provision 

shall be deemed a permanent waiver and forfeiture of the claim, dispute, or question. 
(e) This provision shall survive the expiration or termination of this Agreement in 

perpetuity. 
 

13. Indemnification: To the fullest extent permitted by law, Contractor agrees to defend, pay 
on behalf of, indemnify, and hold harmless the City of Flint, its elected and appointed 
officials, employees and volunteers and other working on behalf of the City of Flint, 
against any and all claims, demands, suits, or losses, including all costs connected 
therewith, and for any damages which may be asserted, claimed, or recovered against or 
from the City of Flint, its elected and appointed officials, employees, volunteers or others 
working on behalf of the City of Flint, by reason of personal injury, including bodily injury 
or death and/or property damage, including loss of use thereof, which may arise as a 
result of Contractor’s acts, omissions, faults, and negligence, or that of any of his 
employees, agents, and representatives in connection with the performance of this 
contract. Should the Contractor fail to indemnify the City in the above-mentioned 
circumstances, the City may exercise its option to deduct the cost that it incurs from the 
contract price forthwith or may file an action in a court of competent jurisdiction, the 
costs of which shall be paid by Contractor.  This provision shall survive the termination 
and/or expiration of this agreement, in perpetuity.  

 
14. Modifications: Any modifications to this contract must be in writing and signed by the 

parties or the authorized employee, officer, board or council representative of the parties 
authorized to make such contractual modifications under State law and local ordinances. 

 
15. No Third-Party Beneficiary: No contractor, subcontractor, mechanic, material man, 

laborer, vendor, or other person dealing with the principal Contractor shall be, nor shall 
any of them be deemed to be, third-party beneficiaries of this contract, but each such 
person shall be deemed to have agreed (a) that they shall look to the principal Contractor 
as their sole source of recovery if not paid, and (b) except as otherwise agreed to by the 
principal Contractor and any such person in writing, they may not enter any claim or bring 
any such action against the City under any circumstances.  Except as provided by law, or 
as otherwise agreed to in writing between the City and such person, each such person 
shall be deemed to have waived in writing all rights to seek redress from the City under 
any circumstances whatsoever. 

 
16. Non-Assignability: Contractor shall not assign or transfer any interest in this contract 

without the prior written consent of the City provided, however, that claims for money 
due or to become due to Contractor from the City under this contract may be assigned to 
a bank, trust company, or other financial institution without such approval.  Notice of any 
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such assignment or transfer shall be furnished promptly to the City. 
 

17. Non-Disclosure/Confidentiality: Contractor agrees that Contractor will not disclose any 
confidential information provided to Contractor in furtherance of this Agreement, or in 
any other way make such documents public, without the express written approval of the 
City or the order of a court of competent jurisdiction. 

 
18. Non-Discrimination: The Contractor shall comply with the Elliott Larsen Civil Rights Act, 

1976 PA 453, as amended, MCL 37.2101 et seq., the Persons with Disabilities Civil Rights 
Act, 1976 PA 220, as amended, MCL 37.1101 et seq., and all other federal, state, and local 
fair employment practices and equal opportunity laws and covenants that it shall not 
discriminate against any employee or applicant for employment, to be employed in the 
performance of this Agreement, with respect to his or her hire, tenure, terms, conditions, 
or privileges of employment, or any matter directly or indirectly related to employment, 
because of his or her race, religion, color, national origin, age, sex, height, weight, marital 
status, association with the federal government, or physical or mental disability that is 
unrelated to the individual’s ability to perform the duties of a particular job or position or 
status with respect to public assistance. A breach of this covenant is a material breach of 
this Agreement. 

 
19. Ethics: Pursuant to the Flint City Charter §1-602 (I) entitled Notice, every public servant, 

volunteer and city, contractor is to receive training and be provided with a copy of these 
ethical standards upon passage of this Charter or at the time of appointment and or hire 
or the commencement of services. Therefore, Contractor acknowledges receipt of Flint 
City Charter §1-602 and agrees that Contractor and its staff shall abide by the terms and 
participate in any training provided by the City/or update orientation as may be necessary 
from time to time. Public servants are all persons employed or otherwise engaged by the 
corporation of the City of Flint to conduct business on its behalf including but not limited 
to elected officials, appointed employees, members of boards and commissions, classified 
employees, contractual employees, and volunteers, in accordance with Flint City Charter 
§1-602. 

 
20. Records Property of City: All documents, information, reports and the like prepared or 

generated by Contractor as a result of this contract shall become the sole property of the 
City of Flint, and shall be disclosed to the City upon request.   

 
21. Severability: In the event that any provision contained herein shall be determined by a 

court or administrative tribunal to be contrary to a provision of state or federal law or to 
be unenforceable for any reason, then, to the extent necessary and possible to render the 
remainder of this Agreement enforceable, such provision may be modified or severed by 
such court or administrative tribunal so as to, as nearly as possible, carry out the intention 
of the parties hereto, considering the purpose of the entire Agreement in relation to such 
provision. The invalidation of one or more terms of this contract shall not affect the 
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validity of the remaining terms. 
 

22. Union Compliance: Contractor agrees to comply with all regulations and requirements of 
any national or local union(s) that may have jurisdiction over any of the materials, 
facilities, services, or personnel to be furnished by the City.  However, this provision does 
not apply if its application would violate Public Act 98 of 2011. 

 
23. Waiver: Failure of the City to insist upon strict compliance with any of the terms, 

covenants, or conditions of this Agreement shall not be deemed a waiver of any term, 
covenant, or condition.  Any waiver or relinquishment of any right or power hereunder at 
any one or more times shall not be deemed a waiver or relinquishment of that right or 
power at any other time. 

 
24. Whole Agreement: This Agreement and the documents cited herein embody the entire 

agreement between the parties.  Any additions, deletions or modifications hereto must 
be in writing and signed by both parties.  This Agreement may be executed by facsimile 
and in counterparts, all of which, taken together, shall constitute a single agreement. 
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SECTION 3 - ADDITIONAL TERMS & CONDITIONS 

This section contains additional terms and conditions regarding this RFP. 

1. Purpose: Through this RFP, City of Flint (“the City”) is soliciting proposals from qualified 
firms who can provide a Compensation and Classification Study as requested by the City of 
Flint Human Resources Department. 

2. Issuing Office: This RFP is issued by the City of Flint – Finance Department-Division of 
Purchases and Supplies on behalf of the HR Department. The contact person is Joyce 
McClane, Purchasing Manager, City of Flint, 1101 South Saginaw Street, Room 203, Flint, 
Michigan 48502, phone: (810)-766-7340, and jmcclane@cityofflint.com Email is the 
preferred method of contact.  

3. Questions & Inquiries: All questions regarding this RFP shall be submitted in writing and 
received no later than Tuesday, May 4, 2021 by 10:00 AM (EDT), to the City of Flint 
Purchasing Division as listed above. E-mail is the preferred method of contact for all 
inquiries concerning this RFP. No verbal interpretation to any respondent as to the meaning 
of any requirement stated in this RFP shall be binding on City of Flint. All responses to 
questions regarding this RFP shall be issued in writing and distributed as an addendum by 
the City of Flint.  

4. Addenda:  City of Flint reserves the right to amend and provide clarification of this RFP 
prior to the date for proposal submission.  In such an event, an addendum will be posted 
on the City of Flint Purchasing Division website 
https://www.cityofflint.com/finance/purchasing/bids-2/ under “open bids”. Further, all 
proposers shall acknowledge having seen any and all addendums issued (1, 2, 3, etc.) on 
the Signature Page.  

5. Disclosure: All information in an offeror’s proposal is subject to disclosure under the 
provisions of Public Act N. 442 of 1976 known as the “Freedom of Information Act”. This 
Act also provides for the complete disclosure of contracts and attachments thereto. In the 
event that a proposer wishes to designate any portion of their submission as “confidential” 
or “proprietary,” the proposer must contact the Purchasing Division prior to submission of 
the proposal. All requests regarding disclosure and requests for confidentiality of a proposal 
response to this RFP shall be submitted in writing to the City of Flint Purchasing Division as 
listed above.  

6. Statement of Exceptions: The proposer shall furnish a statement on company letterhead 
giving a complete description of all exceptions to the terms, conditions, and specifications 
set forth in the proposal. Failure to furnish this statement shall mean that the proposer 
agrees to meet all requirements set forth in this solicitation.  

7. Acceptance of Proposal Content: It is intended that, if a contract is entered into as a result 
of this RFP, the proposal will serve as the basis for the contract. The contents of the proposal 
of the successful offeror may become contractual obligations if a contract is issued. Failure 
of the successful offeror to accept these obligations will result in cancellation of contract 
award.  

mailto:jmcclane@cityofflint.com
https://www.cityofflint.com/finance/purchasing/bids-2/
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SECTION 4 – SCOPE OF SERVICES 
 
INTRODUCTION 
 
The City of Flint is requesting proposals from qualified healthcare consultants that can assist in 
the management of the City’s employee and retiree healthcare programs as well as benefit 
administration support.  The City reserves the right to accept any proposal, to reject all proposals 
and to make the award in the best interest of the City.  Additionally, the City reserves the right 
to select a vendor as a result of this RFP or cancel the process at any time.  Respondents should 
also be aware that responses are subject to FOIA once submitted. 
 
Premium quotations are not being accepted at this time.  The City specifically requests that no 
contact or solicitation with insurance companies be made on its behalf and that no insurance 
market reservations are made by or for any respondent, with respect to any product/services to 
be provided for the City.  Failure to comply with this request will be grounds for disqualification 
of your firm. 
 
Please submit 5 copies of your completed response up to but no later than May 14, 2021 at 3:00 
pm.   
 
A consultant selection, if applicable, will be effective August 1, 2021, with notification to the 
chosen organization in June.  Term: The contract shall be for a term of three years with three (3) 
one-year year renewals pending satisfactory performance by the vendor. Please list proposed 
pricing for each year. 
 
OVERVIEW: 

• The City of Flint, Michigan is seeking a qualified consulting firm to assist the City with a 
wide array of services in the area of healthcare and other benefits. 

• The City employs approximately 530 benefit eligible active employees and 1,800 retirees. 
• The City offers healthcare coverage to active employees through collective bargaining 

agreements and currently offers medical, Rx, dental, vision, life, and disability coverage. 
• Respondents are expected to respond to both the benefit consulting section of this RFP 

as well as the benefit administration section.  If you only wish to respond to one service 
(healthcare consultant or benefit administration support), you must clearly note this in 
your response. 
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ACTIVE EMPLOYEE AND RETIREE HEALTHCARE BENEFIT CONSULTING: 
 

Scope of Services  
Bidding consultants will provide the City with full healthcare consulting services.  These services 
will include the list below.  Please note that your RFP response should not include a response to 
these individual items directly below because you will have an opportunity to provide details 
about your firm’s services in the questionnaire section which follows. 
 
1. Strategic planning 
2. Collective bargaining support 
3. Retiree legacy support 
4. Financial analysis including budget support and cost containment 
5. Plan modeling 
6. Benchmarking and trends 
7. Account Management 
8. Education/communication support directly to employees and retirees 
9. Open enrollment support 
10. Benefit administration support 
11. Vendor management, oversite, and implementations 
12. RFP creation and proposal analysis 
13. Health and wellness 
14. State and federal compliance guidance 

 
HEALTHCARE CONSULTING SECTION.  All questions must be answered.   
 
WHERE APPLICABLE, RESPONSES TO QUESTIONS BELOW SHOULD REFLECT THE EXPERIENCE AND 
HISTORY OF THE TEAM MEMBERS YOU ARE PROPOSING FOR THIS ENGAGEMENT. MUNICIPAL 
EXPERIENCE IS PREFERRED. 
 

1. Include a cover letter identifying your company name, physical 
address, email address, and telephone number.  Describe your 
understanding of the City’s needs.   

 
2. FIRM INFORMATION, QUALIFICATIONS, AND EXPERIENCE (place 

questions and response in one section – individual tabs per “sub 
letter” are not required).   
 

A. Provide the following information on your company/firm: 
 

• When was your organization established/founded? 
 
• Include a narrative of your company’s relative work experience that includes a 

statement demonstrating your work with Michigan municipalities. 
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• List the number of municipalities for which your organization (local office) currently 
provides full healthcare consulting services as requested in this RFP.  Provide a list 
of your Michigan municipal healthcare consulting clients (healthcare consulting, not 
other services like P&C). 

 
• How long has your organization offered group employee/retiree benefit consulting 

services? 
 
• What percentage of your firm’s current healthcare consulting/AOR clients are 

Michigan municipalities? 
 

B. Provide a biography of the proposed company representative(s) who would be assigned 
to our account and will work with the City on a regular basis.  List the number of years 
each has provided healthcare consulting services to Michigan municipalities. If the 
representatives listed own/represent additional organizations, please disclose them. 
Failure to do so, may result in disqualification.  

 
C. Present a detailed explanation of innovative programs/services you offer.  Your response 

should pertain to Michigan municipalities, wherever possible 
 
D. Discuss your firm’s familiarity with organizations that function through collective 

bargaining agreements.  How will your organization assist the City in developing plan 
design strategies and modeling for collective bargaining sessions?  If there is an extra 
cost, please clearly state in the financial section. 

 
E. Will your organization assist the City with 312 arbitrations, attend council meetings, 

facilitations, mediations, and bargaining sessions if applicable?  If so, is there is an extra 
cost?  Clearly state the additional cost, if applicable, in the financial section of this RFP. 

 
F.  Discuss your firm’s familiarity with retire healthcare (pre-Medicare and Medicare) and 

describe your experience assisting Michigan municipalities in this area.  Also, provide 
three examples where your organization has worked with a Michigan municipal client on 
retiree healthcare strategies. Explain the strategies developed and the outcomes, if 
implemented. 

 
G. Provide at least five current client references in Michigan with contact names and phone 

numbers.  Municipal references are preferred.  The City may contact these references. 
 
H. Provide at least two examples where the team you are proposing for this engagement 

has assisted a Michigan municipality with healthcare strategies and implementation 
support. 

I. For each additional item below, briefly describe your organization’s experience working 
with other municipal clients in Michigan.  Provide examples: 
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• Benefit plan design, cost, trends and benchmarking, ongoing financial reporting 
 
• Assistance with retiree healthcare lawsuits 
 
• Federal compliance education and recommendations 
 
• Michigan Public Act compliance and education (PA 54, 106, 152, and Public Act 202). 
 
• Financial analysis, budget support, and self-insured rate development 
 
• Wellness program review and support 
 
• Account management support, including plan changes, carrier change, and open 

enrollment support 
 
• Employee and retiree communications  
 
• RFP creation, analysis, presentation, and recommendations  
 
• Financial oversite of City’s plans to determine appropriateness of healthcare 

expenses 
 
• Vendor management, oversite, and implementations 
 
• What other services has your organization offered to Michigan municipalities? 

 
J. Please describe your experience working with other Michigan municipalities assisting 

with the following benefit coverage types 
 

• Self-Funded Medical / Fully Insured Medical 
 
• Self-Funded Rx / Fully Insured Rx 
 
• Fully Insured Medicare Advantage 
 
• Fully Insured EGWP 
 
• Self-Funded Dental and vision 
 
• Life/AD&D and Disability 

 
 
K. Describe your customer service standards 
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L. Describe your firm’s familiarity working with financially distressed communities in 
Michigan. Provide examples of work performed in this area. 

 
M. Describe your 90-day plan of action if awarded the contract. 

 
 

BENEFIT ADMINISTRATION AND CALL CENTER: 
 
Scope of Services  
Bidding consultants will maintain a “human resource” database with the functionality to 
organize healthcare benefit plan data for the City and provide a record of employees and 
retirees on the City’s benefit plans.  A client website and portal are currently available for each 
active plan participant and will be used by the bidding consulting firm for future enrollments, 
changes in eligibility, deletions of coverage, and 834 file transfers.  This service is currently 
offered by the incumbent healthcare consultant through BenXpress and must be integrated by 
prospective firms in your proposal.  Our expectation is that the incoming firm, if different than 
our existing consultant, will pay the cost for the City to continue its BenXpress online 
enrollment system and will continue the management of these outsourced HR functions.  If you 
charge an additional fee for these services, they must be detailed in your financial response.  
Below is a Summary Scope of Services required under your proposal.  Please provide a 
narrative response under each item in the requested scope below (A, B, and C). 
 

A. Maintain Database for the City (capable of 834 file transfers) 
 
B. Ongoing Management of Personnel Enrollment & Eligibility 

 
1. Establish protocol for training department heads to use the Enrollment software to 

relay “life event” changes to your firm/software; coordinate vendor/carrier payment 
initiation and tracking 
 

2. Establish protocol for vendor/carrier payment initiation and tracking 
 

3. Process enrollment forms/carrier applications for new employees and retirees.  
Review for accuracy; obtain required documentation to verify dependent eligibility.  
Input data into Enrollment software and submit to Insurance Carriers and Vendors. 

 
4. Process change of status forms (changes, deletes, terminations, transfers, COBRA) 

for employees, retirees (current and newly retired) and COBRA beneficiaries.  
 

5. Review for accuracy; obtain required documentation to verify dependent eligibility.  
Input data into online system and submit/online enroll to Insurance Carriers and 
Vendors. 
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6. Receive phone calls and emails from employees and retirees; address questions or 
provide service relative to eligibility, benefit enrollment, general questions, and 
claim assistance.  Make outbound calls to employees and retirees when necessary.  
Is your call center 24-7? 

 
7. Assume Human Resource duties of analyzing missing enrollment information and 

resolving with Insurance Carriers and Vendors. 
 

8. Prepare monthly reports to document all enrollment activities.   
 

9. Compare/audit monthly change reports to Insurance Carriers and Vendors invoices 
or billing statements, membership system records/lists. 

 
10. Prepare all related reports and maintain files, databases, and other program records. 

 
11. Provide information to maintain data integrity between Payroll, online system, and 

carrier system(s). 
 

12. Provide City with demographic and special status eligibility information for further 
processing (age 26, Medicare A&B, Medicare Advantage eligibility, COBRA expiration 
dates). 
 

13. Medicare Part A/B management including monitoring all the eligibility, support the City in 
any applicable Medicare A and or B reimbursements.   

 
14. Determine action steps City needs to take to resolve claim problems due to incorrect 

or delayed enrollment. 
 

15. Serve as a liaison to Insurance Carriers and other Vendor service providers. 
 

16. COBRA liaison with current vendor 
 

17. Support the City’s compliance requirements; notice requirements for PPACA and other state 
or federal mandates 

 
18. Conduct benefit Open Enrollment in May for July 1 effective date for active 

employees/non-Medicare retirees and October or November for January 1 Medicare 
Advantage (announcement letters, packets with election forms, applications, opt out 
forms; processing all elections/applications with Insurance Carriers and Vendors) 

 
C. Medicare Eligibility Audits 

1. Order membership reports from carriers quarterly and identify Medicare A and B 
status  
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2. Compare retiree membership against carrier membership reports to verify that 
Medicare information is valid in their systems 
 

FINANCIAL PROPOSAL 
 
List your proposed pricing/compensation to offer the City with all services outlined in this RFP 
and your response.  If you charge an additional fee for any services listed in your RFP response, 
it must be included in this section. 
Your proposed compensation/pricing below should include complete information on hourly 
charges, flat consulting fee, offsets, commissions, etc. 
 
Annual Compensation details:   2021    ____________ 
                  

    2022    ____________ 
              

    2023    ____________ 
   

    Renewal Option l 2024 ____________ 
 

                 Renewal Option 2 2025 ____________ 
 
                              Renewal Option 3 2026 ____________ 
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CITY OF FLINT EMPLOYEE/RETIREE 
HEALTHCARE CONSULTING AND BENEFIT ADMINISTRATION 

 
EVALUATION CRITERIA 

 
The City of Flint will evaluate the qualifications received and identify the submittal that is the 
most responsive, capable and offers the best service to the City. The City will consider 
qualifications, cost of services, compliance history, project references and experience with 
comparable projects. Specifically, each proposal will be reviewed based on the following criteria: 
 
Evaluation Form 

 
Company’s Name __________________________________________________________ 
 
1) Overall qualifications of the company 20 PTS 

 
Did the vendor demonstrate their experience to service Flint  Points  
in their proposal and meet the requirements as requested in 
the proposal. 
Rater’s Comments: 
 
 

2) Cost to provide services 25 PTS 
How did the vendor’s cost rank with other proposals  Points  
received? 
Rater’s Comments: 
 
 

3) Capacity to perform services as requested 30 PTS 
Did the vendor demonstrate that they have the resources  Points  

 to carry out the services presented in the proposal? 
Rater’s Comments: 
 
 

4) Overall content of proposal 25 PTS 
Did the proposal provide the information requested and  Points  
fulfills the needs of the City? 
 
  Total  
 
Additional Notes: 

 
Please Note that there will be approximately three to five people to evaluate this project. 
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Insurance/Worker’s Compensation: Contractor shall not commence work under this contract 
until he has procured and provided evidence of the insurance required under this section. All 
coverage shall be obtained from insurance companies licensed and authorized to do business in 
the State of Michigan unless otherwise approved by the City’s Risk Manager. Policies shall be 
reviewed by the City’s Risk Manager for completeness and limits of coverage. All coverage shall 
be with insurance carriers acceptable to the City of Flint. Contractor shall maintain the following 
insurance coverage for the duration of the contract. 
 

(a) Commercial General Liability coverage of not less than one million dollars 
($1,000,000) combined single limit with the City of Flint, and including all elected and appointed 
officials, all employees and volunteers, all boards, commissions and/or authorities and their 
board members, employees and volunteers, named as “Additional Insured”. This coverage shall 
be written on an ISO occurrence basis form and shall include: Bodily Injury, Personal Injury, 
Property Damage, Contractual Liability, Products and Completed Operations, Independent 
Contractors’ Broad Form Commercial General Liability Endorsement, (XCU) Exclusions deleted 
and a per contract aggregate coverage. This coverage shall be primary to the Additional Insured, 
and not contributing with any other insurance or similar protection available to the Additional 
Insured, whether said other available coverage be primary, contributing, or excess. 
 

(b) Worker’s Compensation Insurance in accordance with Michigan statutory 
requirements, including Employers Liability coverage. 
 

(c) Commercial Automobile Insurance in the amount of not less than $1,000,000 
combined single limit per accident with the City of Flint, and including all elected and 
appointed officials, all employees and volunteers, all boards, commissions and/or authorities and 
their board members, employees and volunteers, named as “Additional Insured”. This coverage 
shall be written on ISO business auto forms covering Automobile Liability, code “any auto”. 
 

(d) Contractor shall furnish the City with two certificates of insurance for all 
coverage requested with original endorsements for those policies requiring the Additional 
Insured. All certificates of insurance must provide the City of Flint with not less than 30 days 
advance written notice in the event of cancellation, non-payment of premium, non-renewal, or 
any material change in policy coverage. In addition, the wording “Endeavor to” and “but failure 
to mail such notice shall impose no obligation or liability of any kind upon the company, its 
agents or representatives” must be removed from the standard ACORD cancellation statement. 
These certificates must identify the City of Flint, Risk Management Division, as the “Certificate 
Holder”. Contractor must provide, upon request, certified copies of all insurance policies. If 
any of the above policies are due to expire during the term of this contract, Contractor shall deliver 
renewal certificates and copies of the new policies to the City of Flint at least ten days prior to the 
expiration date. Contractor shall ensure that all subcontractors utilized obtain and maintain all 
insurance coverage required by this provision. 
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1. Additional Insured: Commercial General Liability and Motor Vehicle Liability Insurance, 
as described above, shall include an endorsement stating: “It is understood and agreed 
that the following shall be Additional Insureds: the City of Flint, all elected and appointed 
officials, all employees and volunteers, all boards, commissions and/or authorities and 
board members, including employees and volunteers thereof. This coverage shall be 
primary to the Additional Insureds, and not contributing with any other insurance or similar 
protection available to the Additional Insureds, whether other available coverage be primary, 
contributing or excess.” 

 
2. Cancellation Notice: Workers’ Compensation Insurance, Commercial General Liability 

Insurance and Motor Vehicle Liability Insurance, as described above, shall include an 
endorsement stating the following: “Should any of the above described policies be 
canceled before the expiration date thereof, the issuing company will mail thirty (30) days 
written notice to the certificate holder named to the left.” 

 
3. Proof of Insurance Coverage: The Contractor shall provide the City of Flint, at the time 

that the contracts are returned by him/her for execution, a Certificate of Insurance as well 
as the required endorsements. In lieu of required endorsements, if applicable, a copy of 
the policy sections where coverage is provided for additional insured and cancellation notice 
would be acceptable. Copies or certified copies of all policies mentioned above shall be 
furnished, if so requested. 

 
 If any of the above coverages expire during the term of this contract, the Contractor shall 

deliver renewal certificates and endorsements to the City of Flint at least ten (10) days 
prior to the expiration date. 

 
HOLD HARMLESS 
 
To the fullest extent permitted by law, Vendor agrees to defend, pay in behalf of, indemnify 
and hold harmless the City of Flint, its elected and appointed officials, employees and 
volunteers and others working in behalf of the City of Flint against any and all claims, demands, 
suits, or loss, including all costs and attorney fees connected therewith, and for any damages 
which may be asserted, claimed or recovered against or from the City of Flint, its elected and 
appointed officials, employees, volunteers or others working in behalf of the City of Flint by 
reason of personal injury, including bodily injury and death and/or property damage, including 
loss of use thereof, which arises out of or is in any way connected or associated with this 
contract. 
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ACCEPTANCE OF CONDITIONS/NON-COLLUSION AFFIRMATION 
The undersigned hereby declares that he/she has carefully examined the general conditions and 
specifications and will provide human resource consulting services as described herein for the 
prices set forth in this proposal.  Any changes to the specifications and its impact on the final 
cost will be discussed and mutually agreed upon before the delivery of the services. 
 

It is understood that all proposed prices shall remain in effect for at least one hundred twenty 
(120) days from the date of the proposal opening to allow for the award and that, if chosen the 
successful vendor, the prices will remain firm through invoice. 
 

The proposer affirms that he/she is duly authorized to execute this proposal, that this company, 
corporation, firm partnership, or individual has not prepared this proposal in collusion with any 
other proposer and that the contents of this proposal as to prices, terms or conditions have not 
been communicated by the undersigned, nor by any employee or agent, to any competitor, and 
will not be, prior to the award and the proposer has full authority to execute any resulting 
contract awarded as the result of, or on the basis of the proposal. 
 

By submission of a response the Proposer agrees that at the time of submittal, he/she:  (1) has 
no interest (including financial benefit, commission, finder’s fee, or any other remuneration) and 
shall not acquire any interest, either direct or indirect, that would conflict in any manner or 
degree with the performance of Proposer’s services, or (2) benefit from an award resulting in a 
“Conflict of Interest.” A “Conflict of Interest” shall include holding or retaining membership, or 
employment, on a board, elected office, department, division or bureau, or committee 
sanctioned by and/or governed by the City of Flint. Proposers shall identify any interests, and 
the individuals involved on a separate paper with the response and shall understand that the 
City, at its discretion may reject their proposal. 
 
The Proposer, in submitting this proposal, agrees that the Proposer shall include in their resume 
any and all information pertinent to aiding the City in determining the abilities of the Proposer. 
Proposer shall submit, along with their proposal, a list of their equipment for City inspection. 
Proposer shall execute a contract awarded on the basis of this proposal within ten (10) days after 
being notified to proceed with work. 
 

The undersigned certifies on behalf of the Proposer that the Proposer is not an “Iran Linked 
Business,” as defined in the Iran Economic Sanctions Act of the State of Michigan, 2012 PA 517. 

Firm Name:   
 

Representative’s Name & Title:________________________________________________ 
 

Signature:    
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NON-BIDDER’S RESPONSE 

 
VENDORS NAME:    
 
For the purpose of facilitating your firm’s response to our invitation to bid, the City of Flint is 
interested in ascertaining reasons for prospective bidder’s failure to respond to “Invitations 
to Bid”. If your firm is not responding to this bid, please indicate the reason(s) by checking any 
appropriate item(s) below and return this form to the above address. 
 
We are not responding to this “Invitation to Bid” for the following reason(s): 
 
  Items or materials requested not manufactured by us or not available to our  
  company. 
  Our items and/or materials do not meet specifications. 
 
  Specifications not clearly understood or applicable (too vague, too rigid, etc.). 
 
  Quantities too Small. 
 
  Insufficient time allowed for preparation of bid. 
 
  Incorrect address used. Our correct mailing address is:  
 
  _____________________________________________________________  
 
  Our branch/division handles this type of bid.  We have forwarded this bid on to 

them but for the future the correct name and mailing address is: 
   
  _________________________________________________________________ 
 
  Other: ___________________________________________________________ 
 
  _________________________________________________________________ 
 
Thank you for your participation in this bid. 
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AFFIDAVIT FOR INDIVIDUAL 
 

STATE OF _________________________________ 
       S.S. 
COUNTY OF _______________________________ 

____________________________________________________________________________being duly 
sworn, deposes and says that they are the person making the above bid; and that said bid is genuine and 
not sham or collusive, and is not made in the interest of or on behalf of any person not therein named, 
and that they have not directly or indirectly induced or solicited any bidder to put in a sham bid; that they 
have not directly or indirectly induced or solicited any other person or corporation to refrain from bidding, 
and that they have not in any manner sought by collusion to secure themselves any advantage over other 
bidders. 

Subscribed and sworn to before me at _____________________________, in said County and State,  

this ___________________________day of _____________________, A.D. 20_______, 

_______________________________________ 
       

*Notary Public, ______________County,____________ 
 

My Commission expires________________,20_____ 

 
 
NOTE: If executed outside of the State of Michigan, certificate by the Clerk of the Court of Record, authenticating the Notary’s Signature and 
authority should be attached.  
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FOR CORPORATION 
 

STATE OF _________________________________ 
       S.S. 
COUNTY OF _______________________________ 

________________________________________________being duly sworn, deposes and says that 
she/he/they  

is______________________________of_________________________________________________ 

  (Official Title)    (Name of Corporation) 

a corporation duly organized and doing business under the laws of the State of 
_________________________ 
the corporation making the within and foregoing bid; that they executed said bid in behalf of said 
corporation by authority of its Board of Directors; that said bid is genuine and not sham or collusive and 
is not made in the interests of or on behalf of any person not herein named, and that they have not and 
said bidder has not directly or indirectly induced or solicited any other person or corporation to refrain 
from bidding; that they have not and said bidder has not in any manner sought by collusion to secure to 
themselves or to said corporation an advantage over other bidders. 
 
Subscribed and sworn to before me at _____________________________, in said County and State,  

this ___________________________day of _____________________, A.D. 20_______, 

      _____________________________________________ 
 

      *Notary Public, ______________County,____________ 
My Commission expires________________,20_____ 

 
 

NOTE: If executed outside of the State of Michigan, certificate by the Clerk of the Court of Record, authenticating the Notary’s Signature and 
authority should be attached.  
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FOR PARTNERSHIP 
 

STATE OF _________________________________ 
       S.S. 
COUNTY OF _______________________________ 
 
____________________________________________________________________________being duly 
sworn, deposes and says that they are a member of the firm of 
_______________________________________, a co-partnership, making the above bid; that they are 
duly authorized to make said bid on behalf of said co-partnership; that said bid is genuine and not sham 
of collusive, and is not made in the interest of or on behalf of any person not therein named, and that 
they have and said bidder has not directly or indirectly induced or solicited any other person or 
corporation to refrain from bidding, and that they have not and said bidder has not in any manner 
sought by collusion to secure to themselves or to said bidder any advantage over other bidders. 
 
Subscribed and sworn to before me at _____________________________, in said County and State,  
 
this ___________________________day of _____________________, A.D. 20_______, 
 

      _____________________________________________ 
 

      *Notary Public, ______________County,____________ 
My Commission expires________________,20_____ 

 
 

NOTE: If executed outside of the State of Michigan, certificate by the Clerk of the Court of Record, authenticating the Notary’s Signature and 
authority should be attached.  
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FOR AGENT 
 

STATE OF _________________________________ 
       S.S. 
COUNTY OF _______________________________ 
 
_______________________________________________________being duly sworn, deposes and says 
that they executed the within and foregoing bid in behalf of 
________________________________________________, 
the bidder therein named, they having been theretofore lawfully authorized, as the agent of said bidder, 
so to do; that said bid is genuine and not sham or collusive and not made in the interests of or on behalf 
of any person not therein named, and that they have not and said bidder has not directly or indirectly 
induced or solicited any bidder to put in a sham bid; that they have not and said bidder has not directly 
or indirectly induced or solicited any other person or corporation to refrain from bidding, and that they 
have not and said bidder has not in any manner sought by collusion to secure to themselves or to said 
bidder any advantage over other bidders. 
 
 Subscribed and sworn to before me at _____________________________, in said County and 
State,  
 
this ___________________________day of _____________________, A.D. 20_______, 
 
      _____________________________________________ 
 

      *Notary Public,______________County,____________ 
My Commission expires________________,20_____ 
 
 
NOTE: If executed outside of the State of Michigan, certificate by the Clerk of the Court of Record, authenticating the Notary’s Signature and 
authority should be attached.  
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CITY OF FLINT EMPLOYEE/RETIREE 
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SUBMITTAL FORM FOR QUESTIONS 
Due May 4, 2021 by 10:00 am 

 
 

1. 
 
2. 
 
3.  
 
4. 
 
5. 

 
 

Company Name  

Representative Name  

Address:  

Telephone Number  

Email Address  

 
____________________________________________________________________________ 
(Representative Signature)                                                                                      Date 

 
Please email this form to the attention of Au Lisa McGovern, Purchasing Analyst 
Email:  amcgovern@cityofflint.com 
 
 

mailto:amcgovern@cityofflint.com
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